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Monoxwenne
0 paboTe ¢ NePCOHANLHBIMH JaHHBIMH paboTaukoB
MYHHIHIAILHOTO ABTOHOMHOTI'0 I0IIKO.1LHOI0 06Pa30BATENLHOIO
Yupeaaenus «derckmii cag Na 14 «Crazka»obuuepasBHBAIOIEro BHAAY
r. Hypaar Pecnybanku Tataperan

1. O6mue nonoxenns
1.1. Hacrosmee nonoxenue paspaborano ans MAJIOY «Jletckuii canx No 14
«Ckaska» 0blIepa3BHBAIONIEr0 BHaaY r-Hypaar Pecny6iukn Taraperan (manee
no tekety MAJIOY) B cootsetcTBHn ¢ Koneturyuneii P®, TpynossiM kozekcom
P®, ®enepansisiM 3akonom «O NEPCOHANBHBIX NaHHBIX» 0T 27.07.2006 . No 152
-®3, Ilepeunem cBegenuii KOH(HAEHIHAILHOTO XapaKkrTepa, YTBepKAEHHBIM
YkazoMm [lpeaugenta P® or 06.03.1997 No 188 APYTHMH COOTBETCTBYIOLIHMH
3AKOHONATE/IBHBIMH H HHBIMH HOPMATHBHBIMH NPABOBBLIMH aKTamu PO,
1.2. OcHoBHas uens Hacrosmero [Monoxenny — YCTaHOBIEHHE eMHOrO MOpAIKa
JAIATEL IEPCOHANBHBIX JIaHHBIX PabOTHHKOB YupemiueHus Ans obecreyeHms
3ALUHTLI ero npas ¥ cBobox npu 06paboTke MEPCOHATBHBIX AAHHEIX. B TOM qHCIe
SAUIHTBI NPaB HAa HENPHKOCHOBEHHOCTh YaCTHOMN KH3HM. JIHYHYIO M ceMeiiHyio
TaiHy.
1.3. Hacrosumm Tonoxennem Onpeiensercs NopsaaoK nomyyenus, obpaborku,
XPaHCHHA, Tepenayi H moboro Apyroro MCHonL30BAHUS NEPCOHANBHBIX JAaHHBIX
paboTHHKA, & TaKkKe BEASHHS €ro JTHYHOIO jAena B COOTBETCTBHH C TPY/IOBBIM
3aKOHOAaTenbCTBOM PO,
l.4. B Hacrosmem IlonokeHHH HCHONBIOBAHL] CleAyIOlIHE TEPMHHBI M
onpeaeneHus: :
- PabOTHHK — (H3MYecKOe IHIO, coCTOfIEe B TPYAOBBIX OTHOLIEHHAX ¢
pabotonaresnem;
- paboTonatens — 3aBenyroumit MAJIOY — «[letcknit cag Nol4 «Ckakan-:



- mpeacraBuTens paborojarens -— pabOTHHK, Ha3sHAYEHHBIH MPHKA3OM
pabotosaTens OTBETCTBeHHbIM 3a cOop, oOpaboTky, XpaHeHHe M mnepeaaqdy
NepPCOHANBHBIX JAHHBIX pabOTHHKOB:

- NepcoHaNbHbIE JlaHHble — 06as HHGOPMAaLIHA, OTHOCAIAACA K ONpeleEéHHOMY
WIH ONpeaenseMOMy Ha OCHOBAHHM TakoH MHbOpMauuu (U3IHYECKOMY IHILY
(cyObeKTy MepcoHalbHBIX JIAaHHBIX), B TOM YHCIE ero (GaMuins, HMs, OTHECTBO,
roa. Mecsll, Jara H MeCT0 PpUKIEHHA, aiapec, CeMeiHOoe, COLHANbHOE.
uMmyiliectBeHHOe mnonoxenue, obpazosaHue, npodeccus, AOXOMIbl, Apyras
HHpopMmanns;

- 00paboTKa NepCcoOHANBHBIX JaHHbIX — AeiiCTBHA (onepauuH) ¢ NepCoOHaNbHELIMH
JaHHBIMH, BKIO4Yas cOOp, CHCTEMATH3aUMIO, HAKOMICHHE, XPaHeHHe, YTOYHEHHE
(oBHOBNIEHHE, W3MEHEHHE), HCMONb30BAHHE, PACNPOCTPAHEHHE (B TOM 4ucie
nepejauy), obeanuuusaHne, ONOKMpPOBAHHE, YHHUYTOXKEHHE MEPCOHANBHBIX
AaHHBIX;

- n aHeHHe MEepCOHANBHBIX JaHHBIX — JeHCTBHA, HanpaBleHHBIC Ha
nepefadyy MNEpPCOHANBHBIX /JaHHBIX ONpeaenéHHOMY Kpyry Jdul (nepejasa
MePCOHANBHBIX MAaHHBIX) MM HA O3HAKOMJIEHHE C MEPCOHANBHBIMH NaHHBIMH
HEOrpaHMYEHHOr0 Kpyra JHll, B TOM uHcle ODHapodOBAHHE [EPCOHANBHBIX
J@HHBIX B CPEACTBAX MAccOBOH MHOOpPMaLMH, pasMelleHHe B HHPOPMAIIMOHHO —
TEJIEKOMMYHHKALMOHHBIX CEeTAX MIH MPeaoCTaBIeHHe JOCTYNa K NMePCOHANbHLIM
JaHHLIM KaKHM — 1100 HHBIM CiocoboMm;

- WCNONb30BAaHHE TIEPCOHANBHBIX JIaHHBIX — JedicTBuA  (onepauwu) ¢
NePCOHANIbHBIMH JaHHBIMM, COBEplLIAeMblE B LENAX NPHHATHA pEUIEHHHA HIH
COBepIlieHHs MHBIX NCHCTBHH, NOPOXKIAIOUIMX HOPHAHYECKHE TMOCNEACTBHA B
OTHOIEHHH CyOBEKTa MEepPCOHANBHBIX AAHHBIX HIM JAPYrHX JIMIL JTHOO HHBIM
06pa3oM 3aTpardBatoLIMX Npasa H cBo6O/IbI CyOBEKTa NePCOHANBHBIX AaHHbBIX HITH
APYIHX JIKLL;

- 3QLIMTA NEPCOHANBHbIX JAHHBIX — AEATEIBHOCTb M0 00ecneYeHHIo ¢ MOMOLILIO
JIOKANBHOTO PerylHpoBaHHA nNopsaka o0paboTku nepcoHaNbHBIX JaHHBIX H
OpraHH3alHOHHO — TeXHWHECKHMX Mep KOH(QHMICHUHANbHOCTH HHpOpMaunH o
KOHKpPETHOM paboTHHKe, MOmMyuqeHHOH paboroaaresneM B CBA3H C TPYIOBbIMH
OTHOLIEHHAMM;

- ONOKHDOBaHHE TMEPCOHANBHBIX JAHHBIX - BpeMeHHOe mnpekpauieHue cbopa.
CHCTEMATH3aLHH, HAKOILUIeHHSA, HCMONB30BaAHMA, PACTIPOCTPAHEHUS NEPCOHAIBHBIX
JaHHBIX, B TOM YHCIIE X NepeaadH:

- YHMYTOXEHHE MEPCOHAIbHBIX JAaHHBIX — JAeHCTBHA, B pe3yjbTare KOTOPhIX
HEBO3MOAKHO  BOCCTAHOBMTb  COJEPKAHHE  MEPCOHANBHBIX  JAaHHBIX B
HHOOPMAILHOHHON CHCTEeMe NMEePCOHANBHBIX NAHHLIX HIH B PEe3y/ibTaTe KOTOPhIX
YHHYTOXKAKOTCA MAaTEPHATBHBIE HOCHTEH NEPCOHANBHBIX TaHHBIX;

- 00e3MMuYMBaHHE TEePCOHANBHBIX JAaHHBIX — JCHCTBHA, B Pe3yJIbTaTe KOTOPBIX
HEBOIMOKHO  ONpejeliTh  NPHHANIEXKHOCTh  MEepPCOHANbHBIX  JAHHBIX
KOHKPETHOMY pabOTHHKY; -’

- KoH(pHAeHIHaNTbHaA HHQOPMALINA — 3TO HHPOPMALHS (B TOKYMEHTHPOBAHHOM
HJIH 3NIEKTPOHHOM BHJIE), JOCTYN K KOTOPOH OrpaHHYMBAETCA B COOTBETCTBHM C
3aKoHO/aTeNbCTBOM PD.
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1.5. Paborauks npu mnoctymieHud Ha padory B MAJIOY nomxns Owrs
03HAKOMJIEHBI TT0J1 pacnucKy ¢ HacTosmuM [Nonoxenuem.

1.6. Hactosmee [Tonoxkenue yreepxaaercs zasenyommuM MAJIOY u aeiicteyer
710 NPHHATHS HOBOTO.

1.7. Bo BceM HHOM, He oroeopeHHOM B HactosiueM [lonoxenun pabotonarens
ero npexacrasutenn, a Ttakke paborinkn MAJIOY ¥ HX npencraBuTenH
pykosoacteytorcs Koncturyuneii P®, TpynossiM konekcom PO, DenepanbHbiv
3akoHoM «O mepcoHanbHBIX AaHHbIX» 152 — @3 or 27.07. 2006 nu apyrumm
3aKOHOJATeNLHRIMH H HOPMaTHBHO — MPABOBBIMH akTaMu PO.

' 2. Coop, obpaborTka H 32IHTA NEPCOHAIBHBIX IAHHLIX PA0OTHHKA
2.1. Tlepconanbubie AaHHble pabOTHHKA OTHOCATCS K KOHQMAECHUHAILHOM
undopmaunn. TpeGoBarus k paboTe ¢ NEpCOHANBHBIMH JaHHBIMH paboTHHKA
ycraHoslienbl ¢1.86 Tpyaosoro komexca P® wu sBasiotcs oGs3aTenbHBIMH 118
CTOPOH TPY/I0BOI0 OTHOLUEHHS.
2.2, O6paboTKa MepcOHANBHBIX JAHHBIX MOXET OCYILIECTBIATRCA padorosarenem
HIH ero MNpeiCTaBHTENSAMH TOJBKO C cornacHs pabOTHHKA, 32 HCKIKOYEHHEM
ciiyqaes, npeaycMoTpeHHsIX 1. 2.3 vacrosumero [Tonoxenns.
2.3. Cornacus pabotHHka npu o00paboTke €ro nepcoHaJbHLIX JIAHHBIX HE
TpebyeTca B cy4asx, Koraa:
2.3.1 O6pabGoTka nepcoHaNbHBIX JAHHBIX paboOTHHKA OCYyIIECTBASeTCS Ha
OCHOBAHHH (efepanbHOr0 3aKOHAa, YCTaHaBIHBalOUero e€ enb, YCIOBHA
NONY4eHHUs MEPCOHANBHBIX JAHHBIX H KpPYr CyOBEKTOB, MEPCOHANbHBIC JaHHBIE
KOTOPBIX MoOAnexkaT o0paboTke, a TaKKe ONpeAeNfAloWero MOIHOMOYHA
paboToaarens ¥ ero npeacTaBuTese.
2.3.2. O6paboTka nepcoHaNbHBIX NAHHBIX PabOTHHKA OCYLIECTBIAIOTCA B LENSX
MCTIOTHEHHUS JIOrOBOPa, OIHOM M3 CTOPOH KOTOPOro ABNSETCA caM paboTHHK.
2.3.3. OGpaGorka nepcoHaNbHBIX NAaHHBIX paboTHHKA OCYIIECTBIACTCA JUIs
CTATHCTHYECKHX MM MHBIX Hay4HbIX UeNeH MNpH YCJIOBHH 00s3aTeNbHOrO
obe3NHIHBaHHA NePCOHANBHBIX JaHHbIX.
2.3.4. O6paboTka nepcoHaNbHLIX NaHHBLIX paboTHHKa HeoOXOAMMA ANA 3aLIUTEI
KH3HH, 3I0POBbA HIH MHBIX JKH3HEHHO BRXKHbLIX HHTEpecoB paboTHWKa, eciH
noxy4eHne cornacua paboTHHKA HEBO3MOXKHO.
2.3.5. O6paboTka nepcoHanbHBIX JaHHBIX paboTHHKa HeoOXoAMMA JUIA NOCTABKH
MOYMTOBLIX OTNPABJICHHH  OPraHM3alMAMH TIOYTOBOW CBA3M, OCYLICCTBICHHA
ONepaTopaMM 3JIEKTPOCBA3M Ppacy€TOB C [MOB30BATENAMH YCIYr CBS3M 3a
OKa3gHHBIC YCIYTH CBA3M, @ TAKXKE JUIA PACCMOTPEHHS MPETeH3ui nons3osarenci
YCIYTaMH CBS3H.
2.3.6. Ocymecrrusercs o00paboTKa mNepcOHANbHBIX JaHHBIX paboTHHKa,
noANexalux onyoIMKOBaHHIO B COOTBETCTBHH C (heaepanbHBIMH 3aKOHAMH.
2.4. lpu noctymnenun Ha pabory B MAJIOY pabGoTHHKOM npenocraBnsercs
paboTosaTeNni0 WIH €ro NpeiCTaBUTENIO IEepPCOHANbHbIe® AaHHbie O cebe B
JNOKYMEHTHpOBaHHO# dopme:
- macnopT rpaxaaduHa PQ:
- TPYAOBad KHWAKKA, 3a HCKIIOMEHHWEM Ciy4aeB, KOrja TPYHOBOH J0rosop
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3aKmjoYaeTCs Brepsble WAM paboTHHK noctynaer Ha paboTy HA YCIOBHEX
COBMECTHTE/IbCTBA;

~CTPaxoBOE CBHAETENILCTBO MOCYIaPCTBEHHOrO NEHCHOHHOTO CTPAXOBaHMA,

- UHH;

- AOKYMEHTBI BOHHCKOIO y4€ra — /U1 BOGHHOOON3aHHBIX M JIHIL MOJUTEKAIINX
NPH3bIBY HA BOCHHYIO CITyHOY:

-RoKyMeHT 00 00pa3oBaHnH, O KBaNH(PUKALNYE WIH HATHYHH CTICUHANBHBIX 3HAHMH
nNpH nocTymsieEHH Ha paborty, Tpeylollyi0 CrnenHanbHbIX 3HAHHH HIH
CTEeHATBHOH MOATOTOBKH;

- MEJHLMHCKOE 3aKM0YeHHe O BO3MOXKHOCTH BINONHATH paboty 8 MAJIOVY no
AOMAHOCTH, Ha KOTOPYIO OH NOCTYTIaeT.

2.5. Tlocne Toro kak paboromareneM OymeT NPHHATO pellieHHE O NpHéMe
paboTHHKa Ha paboty B MAJIOYV, a Takke B MOCIEACTBHH B Mpouecce Tpyaosod
AEATENBHOCTH K JIOKYMEHTaM, COJAepKalluM NepcoHaNbHble JaHHbe paboTHHKA,
TaxKe GyIyT OTHOCHTBCA:

- TPYZAOBOH JOTrOBOp M NpHKa3 o npuéme Ha paboTty:

- CBelIeHHS O TOOWIPEHHAX M HArpakIeHHAX (HAIMYHE MOYETHBIX IPaMOT.
GnaroaapCTBEHHBIX MHCEM., YOCTOBEPEHHH O BETEPAHCTBE H Ap. );

- NpHKa3sbl 00 H3IMEHEHHH YCIOBHH TPYIOBOTO I0OTOBOPA;

- Kaproyka yHHHuupoBaHHOH (opmbl T - 2, yTBepKAEHHAS MOCTAHOBICHHEM
I"'ockomctata Poccun ot 05.01.2004 Ne 1;

- NHYHOE J1eno;

- CBEJIeHHA O CeMEHHOM MOJIOKEHHH (CBHAETENHCTBO O Opake, 0 pacTopKeHHH
Hpaka);

- CBEJICHHS O HATMYMH JeTel (CBUICTENLCTBO O POXKIeHHH pebéHka);

- CBeJIeHHA 0 OepeMEeHHOCTH JKEeHIMHBI (CrpaBKa 0 GepeMeHHOCTH);

- cBe/ieHHA 00 HHBANHIHOCTH (YZIOCTOBEPEHHE HHBANH/A);

- CBENICHHS O IOHOPCTBE (CMPaBKH O ¢/1a4e KPOBH, YIOCTOBEPEHHE JIOHOPA);

- CBEZICHHA O COCTABE CEMBH (CIPaBKa O COCTABE CEMBH);

- CBEZIEHHSA O JIOXOJI€ C Npeabiayiero Mecta paboTsl (cnpaska);

- ApYTHe JIOKYMEHTBI.

2.6. EciM nepcoHanbHBIE JlaHHble PAGOTHHKA, BO3MOXKHO MOMYYHTH TONBKO Y
TPeThbel CTOpOHBI, TO paboTonaTens Hepe3 CBOEro MPEACTABHTENS YBEIOMISET
pabotHuka 00 3TOM He MeHee 4eM 3a TpH paboumx JHA H NONYYaeT OT paboTHHKA
MHCbMEHHOE cornacHe (MHGO NMUCBMEHHBIH OTKa3), KOTOpPOE TOT JO/DKEH JaTh B
Te4eHHEe NATH paboYMx faHeH C MOMeHTa noaydeHHs oOT paborosarens
COOTBETCTBYIOILErO yBeAOMIeHHS. B nucbMeHHOM yBeloMileHuH pabotonarens
AONAEH NOCTAaBHTh PabOTHHKA B M3BECTHOCTH O MOCIEJACTBHAX OTKA3a B Ja4e MM
COrflacHA Ha MOJYHeHHE MePCOHANBHBIX JaHHBIX, BKIIOYas OTKa3 B NpHéMe Ha
pabory.

2.7., Pabotozarens W ero nNpeiCTaBHTENH, MNoMydalOmMe B 06paGoTKy
NEPCOHANbHBIE JaHHbie paboTHHKA, 00f3aHBI COOMOAaTH KOH(HAEHIHATBHOCTS
uHGopMauny. JlaHHoe MPaBHIIO HE PAaCTIPOCTPAHAETCA HA OOMEH MePCOHATBHBIMI
AaHHBIMH PabOTHHKOB B NOPA/IKE, YCTAHOBIEHHOM (eepanbHbIMH 3aKOHAMH.

2.8. 3amMTa NeEpPCOHANBHBIX NaHHBIX pabOTHHKA OT HENpPAaBOMEPHOrO ix
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HCTIONB30BaHHA HIH YTpaThl obecneunBaercs paboTosatesneM 3a CHET €ro CpeicTs
B MOpsaKe, ycTaHoBRAeHHOM TpynosbiM koaekcom P®, mHbIMH demepanbHbIMH
3aKOHAMH.

' 3. Xpanenne NepcoHANbLHBIX JAHHBIX paboTHHKA
3.1. Tlepconanshbie aaunble paborHukoB MAJIOY xpaHsTca Ha GymamHbix
HocHTeNsX B Kabuuere 3asenytoufero. s 3TOro MCHONB3YIOTCH CNEHHANBHO
obopynosanHbie mKadbl U cefi(bl, KOTOpBIE 3aKpLIBAIOTCA HA KJIKOY, [pH
HeoOxonuMocTH — onedarsiBaloTes. Kmoy ot mkados v ceii(oB, B KOTOphix
XpaHATCA MNepcoHanbHble JaHHbie paborunkoB MAJIOY, maxomutes v
sasenyioiero MAJZIOY.
3.2. Konkpernsle oba3anHoctd mno ofpafoTke, XpaHeHHIO W  Bblage
NEPCOHANBHBIX  JIaHHBIX pabOTHHKOB: JIMYHBIX Jell, TPYAOBbIX KHHKEK
(ayOnHkaTOB  TPYAOBBIX  KHHMKEK), HMHBIX  JOKYMEHTOB,  OTPaKalOUIHX
nepcoHaibHble JaHHbIe PabOTHHKOB, BONATAIOTCA M0 NPHKa3sy HA KOHKPETHBIX
npeAcTaBuTeNeH paboTogarens M 3aKpeNUIAIOTCA B TPYAOBBIX JOrOBOpAx.
3aKII098EMBIX C HHMH. ¥ JIOJDKHOCTHBIX HHCTPYKIHAX.
3.3. B OTHOWmEHUH HEKOTOPbLIX NOKYMEHTOB AEHCTBYIOIIHM 3aKOHOAATENhCTBOM
P® moryT GbiTh ycTaHOBNEHBI HHbIe TPeOOBAHHS XPAHEHHSA, YEM MPEaYCMOTPEHO
HacTroammM [lonoxennem. B takux cayuasx paboronarenb U ero npejacTaBuTenH
PYKOBOACTBYIOTCH NpaBHIaMH,  YCTAHOBICHHBIMH  COOTBETCTBYIOLUHMH
HOPMaTHBHBIM aKTOM.
3.4. Ceenenns o paGotaukax MAJIOY MoryT Takke XpaHHTbCA HA FMEKTPOHHBIX
HOCHTEJIAX, JOCTYN K KOTOPBIM OrPaHH4eH MapoaeM.
3.5. Paborosarens ¥ ero npeactaBuTeny o0ecneyHBalOT OrpaHHYeHHE A0CTYNa K
NEePCOHANBHBIM JaHHBIM PabOTHHKOB JIMLAM, HE YNOIHOMOYEHHBIM 3aKOHOM.
3.6. Jloctyn K nNepcoHanbHBIM JaHHBEIM pabOTHHKOB 0e3  CreuManbHOro
paspemienus paborojarens uMmeloT paboTHHKHM, 3aHuMmalomme B MAJIOV
CASAYIOIINE JOIDKHOCTH:
- CTApIIHH BOCIHTATENb (TOJBKO K MEPCOHANBHBIM aHHBIM MENarorH4ecKmux
paboruukos MAJIOVY):
- 3aBX03 (TONBKO K [MEPCOHANbHBIM NaHHBIM  PabOTHHKOB  MJIAJLIEro
obcnyxuparomero nepconana MAJIOY);
-MeJicecTpa;
3.7. Tlpn nony4eHHW CBeJEHWH, COCTaBISIOIUMX MEPCOHANIbHBIE OaHHEIE
paboTHHKA, BbIIENIEPEUHCIIEHHBIE JIMLA HMEKOT MpPaBo MONYYaTh TONBKO Te€
nepcoHanbHble AaHHBIe pabOTHHKA, KOTOpbie HEOOXOAMMEI /Ui BBINOJHEHHA
KOHKPETHBIX byHKumi, 3anaHuit npu NOJTHOM coboneH
KOH(HACHIHANBHOCTH.

4. Iepenaya nepcoHaNbHbIX JAHHLIX paboTHHKA
4.1. Ilpu nepenaue nepcoHanbHbIX NaHHBIX paboTHHKa paborogartens obm3an
cobmoaats cieayiomme Tpebosanus (c1.88 Tpynosoro konexca PD):
4.1.1, He coobuiate nepconanebHblie naHHBie paGOTHHMKA TpeTheii cTOpoHe Ge3
MHCBMEHHOINO cornacHs paboTHHKA, 33 HCKIIOYEHHEM Cllydaes, Korja 370




HEOOXOAMMO B LENSX MpeaynpeRIeHHs YTPO3y XKH3HH H 3710pOBbIO paboTHHKa. a

TAKEES B Ciydasx, YCTAaHOBIEHHLIX (eaepalbHBIM 3aKOHOM. YUHTHIBAf. 4TO

Tpyaoso#t xonexc P® ne onperenser KPHTEDHH CHTYalHH, NpeacTasisionmx

YTPO3y XH3HH HIH 310POBbI0 p2boTHHKa, paboToNaTe/lb B KAKIOM KOHKPETHOM

CAyHac AenacT CaMOCTOATENLHYK) OLEHKY CephE3HOCTH, HEMHHYEMOCTH, CTeNeHH

Tako#f yrposs. Ecim ke smuo, obparusmeecs ¢ 3alIpOCOM, He YMOJIHOMOYEHO

desepantHEIM 3aKOHOM Ha MONyYeHHe NEPCOHANBHLIX JaHHBIX paboTHHKA, 1HOO

orcyfcTByeTr nOMCBMEHHOE coOrziacHe paboTHMKa Ha npeaoCTaBleHHE ero

EPCOHATBHBIX cBeaeHHH, 6o, no MHeHMI0 paboTofatens, OTCyTCTBYeT yrpo3a

AMIHM HIH  370poBbi0  pabothHuka. PaGoronatens o06s3aH  oTkazats B

MPEAOCTARNCHHH MEPCOHANBHFIX JAaHHBIX MHLY, 0GpaTHBILEMYCA ¢ 3aNPOCOM. H

BELAATL MHCHMEHHOE yBelOMIieHHe 00 OTKase B NPENOCTABIEHHH MEPCOHANBHBIX

ARHHLIX.

4.1.2. He coobmars nepcoHa ibHEle JaHHBIe paboTHHKA B KOMMEpPYECKHX UensX

6e3 ero nuceMerEOro cornacis.

4.13. Tpeaynpeauts ynomHOMOYEHHBIX ML, NONYYaOLUIHX NepCoOHANbHbIe

AasEbie pabOTHHKA, O TOM, YT0 3TH JaHHBIE MOTYT GBITh HCTIONB30BAHb! JIHIIL B

UENAX, A8 KOTOPBIX OHH COOOWIEHBI, H TpeBoBaTh OT 3THX JMI NOATBEPXK ACHHSA

TOro, 9TO 3TO NPABHIIO0 COGMIOCHO.

4.1.4. OcymecTraaTs nepenauvy NEPCOHANBLHBIX JaHHBIX paboTHWKA B npepenax

OO0 paboTonaTeis B COOTBETCTBHY ¢ HACTORLMM [TO/IOKEHHEM.

4.1.5. Paspemats gmoctyr K NEPCOHANTBHBIM JaHHBIM PabOTHHKOB TONBKO

CACUHANLHO  YNOMTHOMOYZHHLIM JHLAM, NMPH 3TOM YKa3aHHBIE JHUA JOJDKHbI

HMETB NPaBo NnoayyaTh 1CJbKO Te MEepCcoHaNbHble AaHHble paGoTHHKa, KOTOpBIe

HEOOXOAMMBI /U1 BBITION {eHHA’KOHKPETHBIX byHKLHiA.

4.1.6. He 3anpammBats HHMOPMALMIO O COCTOSHHH 310poBbs  paboTHHKa. 3a

HCKJTIOYCHHEM TeX CBELSHHH, KOTOphie OTHOCATCA K BOMPOCY O BO3MOMKHOCTH

BRINOTHEHHs paboTHHKOM TpyfoBoit dyHKIHY.

4.1.7. TlepenaBath mepcoHaNbHBlE AaHHbIE paboTHHKA ero npeacTaBHTENsM B

NOpRAKe, YCTAHOBNEHHOM TpYyIOBEIM KOZEKCOM M HACTOAWMM [ToNokeHHeM. W

OTPaHHYHBATL 3Ty HHQPOPMAUMIO TONBKO TeMH MEPCOHANBHBIMH JAHHBIMH

paboTHHKA,  KOTOpPBle  HEOOGXOAMMBI A8 BHINONHEHHS yKa3aHHBIMH

MPeACTABHTENAMH HX (YHKIMI.

’
5. OGa3aHHOCTH H OTBETCTBEHHOCTH paboruuka u paboroaarens

5.1. B nensx obecnieveHus A0CTOBEPHOCTH NEPCOHANBHBIX JAHHBIX PabOTHHK

obs3an: :

- OpH npuéMe Ha paboTy MpesoCTaBUTE PYKOBOAHTEMIO HIH €10
YIOHOMOYEHHBIM THLIAM TOJIHBIE H I0CTOBEPHBIE AAHHEIE O cele:

- B CIy4ac H3IMCHEHHS CBE/ICHHI, COCTaBIAIOIINX [IEPCOHANBHAIE TaHHble
pabOTHHKa, He3aMeUTHTENBHO MPEe/IOCTABUT AAHHYI0 HHPOPMALHIO
PYKOBOZAHTEJIIO HJIH €70 YIIOTHOMOYEHHBIM JTHIIAM.,

5.2. PaGotozarens 1 ero ynonHoMoueHHbie NpeACTaBUTeNH 00A3aHbI:

5.2.1. OcymecTBasTs 3ammury NEPCOHANBHBIX NaHHBIX paboTHHKA,

5.2.2. OGecneynTs XpaHeHHe TNEPBHYHON YHETHON TOKYMEHTALHH N yyéTy TpyAaa




H €ro omnartel, kK KOTOpoii, B HaCTHOCTH, OTHOCATCH AOKYMEHTHI 10 Y4Y€TY Kazapos,
AOKYMEHTHl 1O yY4éTy HCnonb30BaHHS paboyero Bpemenn u pac4éroB ¢
paboTHUKOM no onate TpyXaa u ap.

5.23. 3anonxeuue AOKYMEHTallHH, cogepxkaiueii NIEPCOHANBHbIE aHHbIe
paboThuka, ocymectsnsTs B COOTBETCTBHH € yHHOHLIHPOBAHHBIMY bopmamu
NEPBHYHON  yuéTHOM AOKYMEHTalMY 1o YUty 1Tpyaa ® ero Onnarsl,
YTBEPKNEHHBIMU TOCTaHOB eH eM | ockomcTata Poccun ot 05.01.2004.

5.24. B nopaake, NpENyCMOTPpeHHOM cT.14 Qenepanshoro 3akona «O
[IEPCOHANBHBIX  I@HHBIX», COOBIIHTE pabotonatenio wumm ero 3aKOHHBIX,
OTHOCALUMXCA K pabOTHHKY, a Takke MPEIOCTABHTE BO3MOKHOCTS 03HAKOMIIEH NS ¢
HHMW 1pH obpaimenny paGoTHuka mian ero 3aKOHHOIO MnpejacTaBHTeNs, MMOO B
TeHeHHE NeCATH paboumx ameil ¢ nares MonyseHns 3anpoca paboTHUKA Wiy ero
3aKOHHOTO NpeaCcTaBHTENS.

5.25. B cnyuae orkaza s fpenocTasienus paboTHUKY uam ero 3aKOHHOMY

3aKOHa, ABNAIOLIErOCs OCHOBAHMEM J1is TAKOro 0TKa3a, B CPOK, He MpeBLILAKOLHi
ceMu pabounx aueli co aug obpamiesus paborumka i €ro 3aKOHHOro
NpeacraeBurens, nubo ¢ parw MOMy4eHHs 3anpoca paboTamka uam ero
npejacTaBuTens.

5.2.6.  BesBoamesgno MPEAOCTaBHTh  paloTHHKY mam  ero 3aKOHHOMY
MPEJCTABHTENO BO3MOKHOCTE O3HAKOMIICHHA C MePCOHANBHEIMH  JaHHBIMI

KOTOPLIM NepcoHanbHEle AanHbIe paGoTHIKa bl nepeaansL.

3.2.7. Tlo MHCbMEHHOMY 3aABIEHHMI0 PaGoOTHUKA He no3jiHee TPEX aHel co aus

AIOKYMEHTOB, CBS3aHHBIX ¢ PaboTOH, 3aBepAIOTCA paboTojateneM Hajmeskamng
00pa3oM i npenocraBisioTes paboTuuky Ge3BoamesnHo.

5.2.8. B uensx obecnieyenus COXPaHHOCTH JIOKYMEHTOB 110 JAAYHOMY cocTasy
YBOJIBHAEMBIX PabOTHHKOB B Cryyae Peopranusauny u nukeunaunn MAJIOV. a
TaKoke couManbHOH 3amMmERHOCTH PaGOTHHKOB, BBITOMHAIOMIHX paboty no
TPYZ0BOMY NOroBOpY, BKMOMATL B COM YUPEIUTE/IbHbIE NOKYMEHTEI npasia
y4€Ta u coxpaHHOCTH IOKYMEHTOB 110 JIHYHOMY COCTaBy, a Takxke CBOEBpPEMEHHOM



nepeflay HX Ha TOCYJAPCTBEHHOE XpaHEHHe [PH PEOPraHM3alMH WM
JTHKBHJIAUMH IopHaMyeckoro muna (pacnopsxenne [Ipasurenscrsa P® or
21.03.1994 Ne 358 — p «O6 obecneueHnn COXPAHHOCTH JOKYMEHTOB M0 JTHYHOMY
cocTaBy» ).

5.29. B cnyyae peopraHM3alMH MM JIHKBHIAUMH YUYpPEKACHHS YYET M
COXPaHHOCTb JOKYMEHTOB [10 JHYHOMY COCTAaBY MOPSHOK MNepeldayd WX Ha
rocy/lapCTBeHHOE XpaHeHHE OCYWIeCTBIAThL B COOTBETCTBHH C MNPABHIAMH,
ITPEAYCMOTPEHHBIMH YYPE/IHTENbHBIMH JIOKYMEHTAMH.

5.3. B uenax ofecneyenua npas u ceobon paborauka paGoroxarens M ero
NpeiCTaBHTENH Npu 00paboTke NEepCOHaTbHBIX AAaHHBIX paboTHHKa cobmoaaTs
cieayioume TpeboBaHus:

5.3.1. OG6paboTtka nepcoHanbHBIX JaHHBIX pabOTHHKA OCYUIECTBISETCH
HCKMIOYHTENBHO B Lensx obecneyeHus cobmoeHHs 3aKOHOB HHAIX HOPMATHBHBIX
NPABOBBIX AKTOB, CONCHCTBHH pPabOTHMKY B TPyHOYCTPOWCTBE, OOYYeHHH H
NpoiBHAKEHUH MO cnyxbe, obecrievenms nuyHOW OGesonacHocTH paGoTHMKA,
KOHTPO/IA KONM4YeCTBA M Ka4yecTBa BhIMONHAeMOH paboTel M ofecneyenus
COXPaHHOCTH HMYIeCTBa paboTonarend, paboTHHKA H TPETHHX JIHLL.

5.3.2. Tlpu onpenenennn 06bEMa H colepikanus 06pabaTbiBaeMbIX MEPCOHANBHBIX
naHHeIX  paboTHMKa paGoTomarenls M ero  MPEACTABHTENH  JIOJDKHBI
pykosoncTeoBatecs Koneturyunet P, Tpynossim konekcom P®, Deaepansubiv
3ak0HOM « O nepcoHanbHbIX AaHHBIX» OT 27.07.2006 Ne 152 — ®3 ¥ HHbIME
(herepanbHBIMH 3aKOHAMMY.

5.3.3. Bee nepconanbible naHHble paGoTHiKa paboToaTeNs M €ro NpeCTaBHTE H
00s3aHbl NOMYHaTh TONBKO NH4HO y paboTHuka. EciM mepcoHambHBIE aHHbie
paboTHHKA, BO3MOXKHO, MONYYHTH TOJABKO Y TpeThell CTOPOHBI, TO PaGOTHHK
nomkeH ObiTh yBenOMIEH 06 3TOM 3apaHee M OT HEro JOMKHO GBITH MONYyYeHO
MHCbMEHHOE corjacue. Paboronarens W e€ro npeacTaBUTENH JOMKHBI COOBLINTS
pabOTHHKY O wueNsX, NPeANoNaraeMbix HCTOYHMKAX M cnmocobax momydeHms
MEPCOHANBHBIX AaHHBIX (Hanpumep, ohOpMIEHHE 3arpoca Ha MPEKHEE MecTo
paboTel paboTHHKa B UENSX BBISCHEHMA €ro NMPO(ECCHOHANLHBIX KAYecTs,
3anpoca B y4eOHoe 3aBeleHHE O MOMTHHHOCTH [OKyMeHTa 06 obpasoBanuu #
T.IL) M MOCHEACTBHAX OTKa3a paboTHHKA JaTh MMUCHMEHHOE COIacHMe Ha MX
nony4YeHwue.

5.3.4. PaGotoparens M €ro npeiCTABHTENH HEe MMEIOT MNpaBa MONYYaTh M
oOpabaTeiBaTh NEpCOHANbHBIE JaHHble pabOTHHKA O €ro [MOJAHTHYECKHX,
PeMTHO3HBIX M HMHBIX YOeKJeHHAX M 4YacTHOH kusHH, B  caywasx,
HEMOCPE/JICTBEHHO CBSA3aHHBIX €  3anNpocaMH  TPYAOBBIX OTHOIUCHHH, B
COOTBETCTBHH €O ¢T.24 Konctutyuun PD pyKoBOAHTENb M €0 MpeacTaBHTENH
BIpaBe Mony4aTs H 00pabareiBaTh AaHHBIEC O YAaCTHONH XHU3HN PaGOTHHKA TOJNBKO C
€r'0 MHCbMEHHOTO COrlacHs.

5.3.5. PaBotopmarens u ero NPeACTAaBUTENIM HE MMEIOT npaBa Moay4aTh H
obpabartbiBath nepcoHaNbHble JaHHBlE paboTHHKA 0 ero uieHcTBe B
ODWEeCTBeHHBIX 00BEAMHEHHAX HIAH ero npod)COrO3HON JeSTeNBHOCTH. 3a
HCKIIIOYeHHEM cy4aes. [IpenycMOoTpeHHBIX deIepaTbHEIM 3aKOHOM,

5.4. Jluua, BHHOBHBICE B HApYLIEHHH HOPM, peryJIHpYIOLIHX MoNy4eHHe,



obpaborky ® 3ammty NEPCOHANBHBIX NaHHBIX pabOTHHKA, NPHBIEKAIOTCH K
AHCLHTUIHHAPDHON M MaTepHANbHON OTBETCTBEHHOCTH B NOpAJIKe, YCTAaHOBAEHHOM
Tpynoseim xomekcom PO u  unwiMu enepanbHbIMH  3akoHaMm, a Taike
npmznexalo'rcn H TPaXJAHCKO — MPaBOBOH. AJMHHHCTPATHBHON M YTOJIOBHOI
OTBETCTBEHHOCTH B NOPAIKE, YCTAHOBIEHHOM (enepanbHEIMH 3aKOHaAMH.
5.5. Henpasomepusiit oTkas pykosoautens MAJIOV uckmounuts unu HCIIPaBHTL
MEPCOHANBHbIC JaHHBIE pabOTHHKA, a Takke moboe HHOe HapylleHHe npas
PabOTHHKA  Ha 3AUIMTY MEPCOHANBHBIX JAHHKIX BICYET BO3IHHKHOBEHHE Yy
paboTHHKa npaBa TpeGoBats YCTPaHEHH:A HapyLIEHHA €ro MpaB H KOMIEHCalHH
MPHYHHEHHOTO TAKKM HapYLIEHHEM MOPATLHOIO Bpeja.
5.6. PaGoTHHK Hec&T oTBeTCTBeHHOCTH 3a JAOCTOBEPHOCTh  JIOKYMEHTOB,
COCTABNAIOUMX €r0 MEepCOHaNbHLBIE JIaHHEIE, B NOps/IKe, YCTAHOBJICHHOM
3aKoHOHaTenbCTBOM PO,
5.7. Jluua, BuHOBHBlE B Hapywennn Ttpebosanuii ®eaepansHoro 3akoma «O
NEPCOHANBHBIX AAHHBIXY, HECYT rPAKAAHCKYIO, YTOIOBHYIO, aIMHHHCTPATHBHYIO,
AUCLHIUTHHADHYIO W MHYI0  MpeaycMOTpeHHYIo 3aKOHOAaTeNbCTBOM PO
OTBETCTBEHHOCTb.

‘

6. Ilpasa paBoTunka no 3amure NePCOHANBHBIX TaHHBIX
6.1.Pabotuuk mMeer npaso ua MONy4eHHEe CBENCHWH O CBOMX MEPCOHANBLHBIX
AGHHBIX, HAXONAUMXCH HA XpaHeHHM y paboTozaTens M ero YTIONHOMOYEHHBIX
7L, TpeboBaTh YTOYHEHHS CBOMX NEPCOHANBHBIX NaHHBIX, X GIOKHPOBAaHHS HAH
YHHYTOXKEHHA B Clly4ae, €CiM OHH  ABISIOTCSH HETIOJIHBIMH, YCTapeBIIHMH,
HEZIOCTOBEPHBIMH, HE3aKOHHO MONYYEHHBIMH HIH He SBISIOTCS HEOOXO0MMBIMH
A1 BBINONTHEHHEM PabOTHHKOM CBOMX TPYAOBBIX (yHKumiA, a Takke npUEUMaTs
TpEAYCMOTPEHHbIE 3aKOHOM MEPBI 10 3AIHUTE CBOHX npas.

6.2. Ceenenus o Hanuynu NEPCOHANBHBIX JaHHBIX JOKHBI OBITh MPEOCTABACHS!
paboTHHKY 110 ero 3anpocy B AOCTYNHOH (opMe, B HHX HEe JOIIKHEI coaepKaTees
MIEPCOHANBHBIC NaHHbIE APYTHX pabOTHUKOB.

6.3. JlocTyn K CBOHM nepcoHanbHbIM AQHHBIM  MpefoCTaBNseTCa pabOTHHKY HiaH
€r0 ZAKOHHOMY NpeAcTaBHTEN0 paGoToxmaTeneM WM ero YNOITHOMOYeHHBIMHA
THUaMH 1pu olpaulennH 1160 npH nomy4enun 3anpoca pabOTHHKA WM ero
34KOHHOTO MpeicTaBuTens. 3anpoc aomkeH COAEPKATL HOMEP OCHOBHOrO
AIOKYMEHTA,  yNOCTOBEPSIOUIETO JHYHOCTL pabOTHHKA WK €ro  3aKOHHOro
TIPENICTABHTENS, CBEACHHS O NlaTe BBIAAYH YKA3aHHOIO AOKYMEHTa M BbiZaBlieM
€ro oprane M COBCTBEHHOPYHHYIO TOANHCE paloTHHKA MM ero 3akoHHOro
NPEACTABHTENA. 3ampoc MOXeT ObITh HalpasleH B JJIEKTPOHHOH (opme M
MOMHCAH  SNeKTPOHHOH  uMdpoBol  moanuceio COOTBETCTBHH ¢
3aKoHoAaTenscTBoM PO,

6.4. B nensx obecnevenns sampirer NEPCOHANBHLIX JIAHHBIX, XPAHAIMXCHE B
Yupexnenun, pabotHuk HMmeeT PaBo Ha: )

6.4.1. IMoanyio HHPOPMALIHIO O COCTOAHHH CBOMX NEPCOHAIbHBIX JaHHBIX M
06paboTke ITHX HaHHBIX paboToaaTeneM u ero ynoiHoMoueHHbIMK JHLAMH,

6.4.2. Cpobonuwii GecrnarHbii AOCTYNI K CBOHM MEPCOHATBHBIM JaHHEIM.
BKITIOYas NpaBo Ha Moly4eHue Konuii mo6oit 3amucy. ColepKallei NepcoHaTbHbE




AaHHBIE pabOTHHKA, 3a KCKMOYeHHeN CJIyHaes, npeaycMOTpeHHBIX (enepansunim
3aKOHO/aTeNIbCTBOM,

6.4.3. Onpenenenne TIpesi TaBuTenei 15 32T CBOHX NEPCOHANBHBIX TaHHBIX.
6.4.4. Tpebogars HCKIICYeHHe WM WcnpaBneHue HEBEPHBIX MM HenmoaHbIx
TIEPCOHANBHBIX MaHHBIX, a Takke AaHHBIX, 0OpaboTanHHbX C HapyleHnuem
TpebGoBanmii denepansroro 3aKoHenarenseTsa. [py  orkase PYKOBOAMTENS Witi

koaekca P® 3a mapymenpe HOpPM, Peryaupyionmx obpaborky u 3AUIHUTY
NEPCOHANBHBIX  JaHHBIX, npeaycMorpena AMCUMIUTHHAPHAS, MaTepuanbHas.
FPakAaHCKO-MpaBoRay, aAMHHHCTPATHBHAS | YIOJIOBHaA OTBETCTBEHHOCTE.
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